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INSTITUTIONAL REPORTING

Crime and Fire Statistics are reported annually to the Department of Education through the Department’s
website. Login credentials are provided in August and reporting should be completed by September 30 of
each year.
This annual security report and annual fire report shall be maintained on the College website, and emailed
to all persons within the Institution by or before September 30 of each year.
The security report is comprised of information gleaned from the Daily Crime Log as well as statistics from
the West Frankfort Police regarding crime within a three-block radius of each facility owned by the
institution. For purposes of transparency, housing facilities not owned but influenced by the institution will
also be included on this Report.
The following crime categories will be reported, as required by the Department of Education:
•
•
•
•
•
•
•
•
•
•
•
•
•

Murder/Non-negligent manslaughter
Forcible Sex Offenses
Non-forcible Sex Offenses
Robbery
Aggravated Assault
Burglary
Motor Vehicle Theft
Negligent Manslaughter
Arrests
Hate Crimes
Domestic Violence
Dating Violence
Stalking

CAMPUS NOTIFICATION
In the event of criminal activity on campus that could pose a threat to other students, students and
institution members shall be notified as soon as possible. Notifications will be sent out through one or more
of the following ways: email, text message, Student Management System (Populi) or campus wide
announcement system (Remind 101).
Notifications shall be made within two hours of crimes that are likely a single incident (i.e. vehicle theft,
assault where the persons are arrested). In this case, the notification will be general and indicate the type
of crime, approximate time and location.
In the event of an emergency or where a crime may occur again (i.e. school shooting, dangerous person on
campus, hazardous material spill), notifications will be sent through Remind101 and email as soon as
possible in coordination with and at the recommendations of the West Frankfort Police Department.

CRIME REPORTING
Students and institution members are strongly encouraged to report criminal actions or other emergencies
occurring on campus to police/administrative persons as soon as possible. You are also welcome to
approach any member of the institution with whom you have developed a trust.
Administrative persons include:
•
•
•
•
•

West Frankfort Police Department (911)
Dean of Student Affairs, Danny Wilson
Dean of Academic Affairs, Melissa Pickens
Provost, David Melvin
Director of Physical Plant, Will Sisk

Employees should immediately report to the Director of Compliance, who will then contact the
Chancellor, Executive VP and if appropriate, the West Frankfort Police.

CONFIDENTIALITY
In any reporting and investigation, Morthland College will take every precaution to respect the privacy of
those reporting criminal activity. Members of the institution are required to maintain confidentiality in all
reporting. Furthermore, names will not be made available in the public records; however, for purposes of
transparency in reporting, all crimes reported, whether or not charges are sought, will be noted in the Daily
Crime Log and Annual Security Report.

ACCESS TO FACILITIES
Morthland College strives to maintain an open campus in that facilities are open and available to the
public as well as students and institution members. Therefore, all persons are encouraged to be aware of
his/her surroundings and report anything suspicious.
Mt. Vernon House, a student approved housing facility, is not owned by the institution and operates with
separate rules for access, visitors and the public. For more information regarding Mt. Vernon House, please
contact the Office of Student Affairs.

CAMPUS SECURITY
At this time, MC does not maintain a full time campus police force. Security personnel are comprised of
the Director of Physical Plant and other dual-purpose persons designated as security personnel. MC
personnel do not have the authority to arrest a person; however, in extenuating circumstances at the

discretion of the individual, MC personnel may detain a person until police arrive. Also, certain persons
within the institution have obtained permission to conceal carry weapons for protection of the students and
institution members.
All institution members, regardless of position, are required to submit to the authority of the West
Frankfort Police Department and all other legal authorities.

COUNSELOR REPORTING
Pastoral and Professional Counselors are not required to report criminal activity discovered during
confidential counseling sessions. However, if they choose to do so, reporting should be made to the Director
of Compliance.

CAMPUS SAFETY TRAINING
Training for campus safety procedures will be given during student orientation and faculty orientation.
This training will include the following:
•
•
•

Evacuation in case of fire
Awareness of surroundings
Persons to notify in case of emergency or criminal activity

POLICE INVESTIGATION
Morthland College will cooperate fully with any police investigation, and allows for the recording or
monitoring of any individual or group with the proper legal permissions, with or without warning,
according to the law. This includes campus and non-campus locations.
Students who are subject or think they may be subject to such an investigation are encouraged to seek
legal counsel.

SMOKING, DRUG AND ALCOHOL ABUSE POLICY
Morthland College strongly discourages drug or substance abuse by any of its students, faculty, staff, or
officers. Unlawful possession, use (including underage drinking), manufacturing, dispensation are strictly
prohibited by the Institution. The Institution reserves the right to take necessary action to stop, correct,
prevent, or discipline behavior that violates this policy. Disciplinary action may include oral warnings,
written warnings, demotion, transfer, suspension, or dismissal.

Morthland College is a smoke free and alcohol free institution. Students are not permitted to smoke or
consume alcoholic beverages on any property owned or leased by the institution or smoke or drink alcohol
during any function of the college.

DRUG ABUSE EDUCATION PROGRAMS
ALCOHOL, TOBACCO AND OTHER DRUG POLICY
Drug Testing Policy
The purposes of this policy is to educate students, employees and student-athletes (SA), about the dangers of drugs
and alcohol and to help them make the correct, informed decision to avoid their use. In light of health, safety and
social concerns, the Department of Athletics has implemented a mandatory program of alcohol and drug education,
drug testing, and counseling/rehabilitation to assist and benefit SA and SSS. In addition, a mandatory counseling/rehabilitation program will be required of any student-athlete involved in alcohol or Substance abuse with
resultant social misbehavior (e.g., DWI, destruction of property, assault).
Definition
1. Controlled or Illegal Drug – Includes narcotics, hallucinogens, depressants, stimulants, look-alike drugs or other
substances which can affect or hamper the senses, emotions, reflexes, judgment, or other physical or mental
activities. Included are controlled medications or substances not prescribed for current personal treatment by a
licensed health practitioner in a medical setting to address a specific physical, emotional, or mental condition.
2. Legally Prescribed Medication - Includes drugs prescribed by a licensed practitioner and over-the-counter drugs
which have been legally obtained and are being used in the appropriate amount solely by the individual and for
the purpose for which the medication was prescribed or manufactured.
3. Banned Drug Classes – Morthland College will use the NCAA Banned Drug Classes list which can be found in
Appendix A. This list is non-exhaustive. Morthland College reserves the right to amend or edit this list at any
time.
4. Positive Drug Test - Defined as a test result determined to be positive by a certified Medical Review Officer. A
drug test will be performed on a biological specimen. Student-athletes who fail to arrive at the collection station
at the designated time without justification, fail to provide a biological specimen according to protocol, leave the
collection station before providing a specimen according to protocol, attempt to alter the integrity or validity or
the biological specimen and/or collection process, or otherwise are uncooperative with administration of the test,
will be treated as having a positive drug test. Proper documentation of notifying the student-athlete will be noted
on drug testing forms.
5. Student-Athlete - A person who is on an active roster and/or receiving athletic grant - in - aid at the institution.

Drug Testing Program
1. The Drug Testing Program is administered by NovaCare, a subsidiary of Select Medical in West Frankfort, IL,
under the direction of the Director of Athletics
2. Drug testing is necessary both to deter drug use and to detect such use as it occurs, so that drug abusers, and the
threat of injury they represent to themselves and others, may be removed from the Department of Athletics.

3. So that no one participant might have an artificially induced advantage.
4. Participants utilizing inappropriate substances are not physically fit for intercollegiate sports and, therefore, pose
a risk of serious injury to themselves and others in the course of practice and competition.
5. Student-athletes will be randomly and regularly urine screened as individuals, as teams or portions of teams.
6. Screens will be announced and unannounced during the academic year for any and/or all substances listed on
the NCAA Banned Substance list.
7. NovaCare shall administer the urine screen with their policy and procedures.
8. Any student-athlete, legally charged with the sale, purchase, transfer, or possession of illegal drugs may be
suspended from practice and play until he/she is cleared of those charges. Conviction of a student-athlete of sale,
purchase, and transfer or possession charges will result in automatic and immediate dismissal from his/her team
and in the loss of all athletically related financial aid and possible expulsion from Morthland College
Effects of a Positive Urine Screen
1. Additional Departmental General Rules
i.

Personnel may be notified to facilitate the implementation of this policy and program. Personnel who
facilitate the implementation of this policy and program include athletic trainers, medical staff, and coaches;
the athletic director, associate, and assistant athletic directors; and, those University academic and
administrative personnel with whom the department of athletics may require consultation or assistance.

ii.

All suspensions will be explained as a “violation of team rules” unless made public by the student-athlete.

iii.

The student-athlete will have urine screens for the remainder of their eligibility.

iv.

The Director of Athletics, Head Coach, may impose further sanctions then those outlined in the below defined
sanctions which represent the minimal imposed consequence.

v.

Student-Athletes who fail to report for a requested urine screen or who fail to provide a specimen as directed,
will be treated as though they received a positive test result.

First Positive Test
The Director of Athletics and Head Coach, will be notified of the positive drug test. If circumstances warrant, the AD,
and head coach will have a confidential meeting with the student athlete, once it is determined a positive drug test
has been determined.
i.

Evaluation for addiction (out-patient or in-patient treatment may be prescribed by MC behaviorist based on
the results.)

ii.

Random optional weekly testing may occur, for the student’s duration at the institution.

iii.

Mandatory completion of a Drugs and Alcohol education program (may be on or off campus). Student-athlete
may not be permitted to return to team activities until the Drugs and Alcohol education program is completed.

iv.

Failure to complete Drugs and Alcohol education program will result in further action from the athletics
program.

Second Positive Test

The Director of Athletics and Head Coach, will be notified of the positive drug test. The student athlete, will meet
with, but not limited to; AD and head coach once it is determined positive drug test was reported. The student athlete
has the option to have a representative at this meeting.
i.

Immediate seven (7) day suspension from all team-related activities may be imposed (the only exceptions will
be academic and sports medicine services). This seven day period will begin on the date the student-athlete is
informed about their suspension.

ii.

Re-evaluation for addiction (out-patient or in-patient treatment may be prescribed based on the results).

iii.

Possible reduction or loss of financial aid for the next academic year as determined by the Director of Athletics,
and the Head Coach.

iv.

Random testing for the duration of the athletes term at the College

v.

Mandatory completion of a Drugs and Alcohol education program (may be on or off campus). Student-athlete
may not be permitted to return to team activities until the Drugs and Alcohol education program is completed.
Student-athlete will provide documentation as evidence for Drugs and Alcohol education program
completion.

vi.

Failure to complete Drugs and Alcohol education program will result in dismissal from athletics program and
possible expulsion from Morthland College.

3rd Positive Drug Test
Immediate dismissal from the program and possible expulsion from Morthland College

ALCOHOL POLICY
General
Morthland College does not condone the use of alcohol. Alcohol abuse is a progressive disorder in which physical
dependency can develop. The negative physical and mental effects of the abuse of alcohol are well-documented.
Even low doses of alcohol impair brain function, judgment, alertness, coordination, and reflexes. Very high doses
cause suppression of respiration and death.
Effects of Alcohol use or Abuse
All student-athletes involved in alcohol related incidents are subject to the rules and disciplinary policies of the
Morthland College. This is true for any violation of state law that occurs either…
i.

on College-owned or leased property,

ii.

at College-sponsored or supervised functions, or

iii.

under other circumstances involving a direct and substantial connection to the College.

The consumption of alcohol by student-athletes is prohibited in connection with any official intercollegiate team
function. For the purposes of this policy, an official team function is defined as any activity that is held at the direction
of or under the supervision of the team’s coaching staff or sponsored by the Department of Athletics.
Any student-athlete found to have engaged in such conduct is subject to the entire range of College sanctions
described in the College’s Student Code of Conduct, including suspension and expulsion.

Upon documentation provided in an official report from the any Morthland College official , or any police agency,
student-athletes who violate the Department of Athletics Alcohol Policy will be subject to the following sanctions:
First Incident:
1. Evaluation by behaviorist for addiction and treatment as necessary.
2. Alcohol education program (may be on-campus or off-campus).
2 nd Incident:
1. Immediate five (5) day suspension from all team-related activities (the only exceptions will be academic and
sports medicine services). This five day period will begin on the date the student-athlete is informed about their
suspension.
2. Evaluation for addiction and treatment as necessary.
3. Alcohol education program (may be on-campus or off-campus).
3 rd Incident:
1. Immediate fourteen (14) day suspension from all team-related activities. This fourteen day period will begin as of
the date the student-athlete is informed about their suspension.
2. Possible reduction or loss of financial aid for the next academic year as determined by the Director of Athletics.

Felony offenses related to alcohol usage will result in immediate suspension from all athletic-related activities
pending resolution of the criminal justice process.
A student-athlete with a first positive who remains incident free for twelve (12) months will be considered to have a
clean record. However, all subsequent incidents, regardless of the length of time between incidents, will be treated in
a cumulative manner.

TOBACCO POLICY
The Department of Athletics does not condone the use of tobacco products. The use of tobacco is prohibited in
connection with any intercollegiate team function. NCAA legislation prohibits use of tobacco products by studentathletes, coaches and staff during practices or competition.

SAFE HARBOR POLICY
On exactly one (1) occasion during a student-athlete, tenure at the MC, he or she may elect to voluntarily report their
use of alcohol, street drugs and/or performance enhancing drugs to their Head Coach, or AD for the purpose of
seeking evaluation for addiction and/or treatment for chemical dependency. At that time, the student-athlete will
be evaluated and/or tested and the result will be used in a treatment plan which will be provided to the studentathlete in writing and not be subject to the sanctions which ordinarily accompany a first positive test. If, at any time, it
is determined that the student-athlete has violated the prescribed treatment plan they will be immediately removed
from the Safe Harbor program and the initial safe harbor positive test will be treated consistently with any other first
positive test.

SEXUAL VIOLENCE POLICIES AND PROCEDURES
SEXUAL MISCONDUCT AND SEXUAL VIOLENCE POLICY1
I.

Policy Statement.

Morthland College is committed to protecting Morthland College Community Members from sexual
misconduct and sexual violence, and providing survivors with comprehensive resources to remain safe and
heal after an incident of sexual misconduct or sexual violence. This policy also addresses Morthland
College’s responsibilities pursuant to Title IX of the Education Amendments Act of 1972, Title VI of the
Civil Rights Act of 1964, the Violence Against Women Reauthorization Act, and the Prevention of Sexual
Violence in Higher Education Act.
II.

Scope of Policy.

This policy applies to all students, faculty, staff, board members, administrators, directors, vendors, visitors
and persons conducting business with Morthland College (“Morthland College Community Members”).
This policy applies to all sexual misconduct and sexual violence that interferes with the educational or
working environment of Morthland College’s students, faculty, or staff, regardless of whether the conduct
occurs on or off campus. Sexual violence and sexual misconduct of any kind are absolutely prohibited.
At all times, regardless of whether an incident occurs or assistance is needed on or off campus, Morthland
College will arrange for interim protective measures, safe accommodations, transportation to a medical
facility, contact with a survivor’s advocate, and coordination with law enforcement at the request of any
survivor.
III.

Definitions of Terms Used in this Policy.

"Awareness programming" means institutional action designed to communicate the prevalence of sexual
violence, including without limitation training, poster and flyer campaigns, electronic communications,
films, guest speakers, symposia, conferences, seminars, or panel discussions. [110 ILCS 155/5]
"Bystander intervention" includes without limitation the act of challenging the social norms that support,
condone, or permit sexual violence. [110 ILCS 155/5]
“Complainant” means a Morthland College Community Member who files a complaint alleging violation
of this Sex Discrimination and Sexual Harassment Policy.
"Confidential advisor" means a person who is employed or contracted by Morthland College to provide
emergency and ongoing support to student survivors of sexual violence with the training, duties, and
responsibilities described in Section 20 of the Prevention of Sexual Violence in Higher Education Act. [110
ILCS 155/5]

1

The complaint and appeal procedures set forth in this policy are adopted from and are in most respects identical to
the Southern Illinois University Edwardsville Sexual Harassment Complaint Procedures.

“Confidential reporting” means the information provided by a survivor will not be shared without the
express written consent, except in aggregate, non-identifiable, unless otherwise required by law, such as
information pertaining to child abuse.
“Consent” means “a freely given agreement to sexual activity,” and does not include the following:
(1)
(2)
(3)
(4)
(5)
(6)

a person's lack of verbal or physical resistance or submission resulting from the use or
threat of force does not constitute consent;
a person's manner of dress does not constitute consent;
a person's consent to past sexual activity does not constitute consent to future sexual
activity;
a person's consent to engage in sexual activity with one person does not constitute
consent to engage in sexual activity with another;
a person can withdraw consent at any time; and
a person cannot consent to sexual activity if that person is unable to understand the
nature of the activity or give knowing consent due to circumstances, including without
limitation the following:
(A)
the person is incapacitated due to the use or influence of alcohol or drugs;
(B)
the person is asleep or unconscious;
(C)
the person is under age; or
(D)
the person is incapacitated due to a mental disability.

Some forms of consensual sexual activity that do not violate this policy may constitute violation of
the Code of Conduct. Morthland College believes that sexual union must be reserved for
marriage, which is the covenant union between one man and one woman, and that sexual
abstinence is required for the unmarried. The school believes premarital, extramarital and
homosexual forms of explicit sexual conduct to be inconsistent with the teaching of Scripture.
Consequently, Morthland College expects all members of its community—students, faculty,
administrators/managers, staff, and trustees—to abstain from what it holds to be unbiblical
sexual practices.
Morthland College is committed to providing and modeling a learning, working, living, and
community environment that is free of unlawful discrimination in all of its policies, practices,
procedures, and programs. This commitment extends to the institution’s administration of its
educational policies, admissions, employment, educational programs, and activities. In keeping
with this commitment, the university does not discriminate on the basis of race, color, national
origin, ancestry, sex, marital status, military and veteran status, medical condition, physical
disability, mental disability, genetic characteristic or information, citizenship, gender, gender
identity, gender expression, pregnancy, or age.
Morthland College also does not discriminate on the basis of sexual orientation. The college does
lawfully discriminate on the basis of sexual conduct that violates its biblically based Institution’s
Statement of Faith. The university believes that sexual union must be reserved for marriage, which
is the covenant union between one man and one woman. The college believes premarital,
extramarital, and homosexual forms of explicit sexual conduct to be inconsistent with the teaching
of Scripture. Therefore, the college expects members of its community to abstain from what it holds
to be unbiblical sexual practices. [110 ILCS 155/10]
“Follow-up healthcare,” means “healthcare services related to a sexual assault, including laboratory
services and pharmacy services, rendered within 90 days of the initial visit for hospital emergency
services.” [410 ILCS 70/1a]

“Forensic services,” means “the collection of evidence pursuant to a statewide sexual assault evidence
collection program administered by the Department of State Police, using the Illinois State Police Sexual
Assault Evidence Collection Kit.” [410 ILCS 70/1a]
“Hospital emergency services,” defined as “healthcare delivered to outpatients within or under the care
and supervision of personnel working in a designated emergency department of a hospital, including, but
not limited to, care ordered by such personnel for a sexual assault survivor in the emergency department.”
[410 ILCS 70/1a]
“Morthland College Community Members” means all students, faculty, staff, board members,
administrators, directors, vendors, visitors and persons conducting business with Morthland College.
“Primary prevention programming” means institutional action and strategies intended to prevent sexual
violence before it occurs by means of changing social norms and other approaches, including without
limitation training, poster and flyer campaigns, electronic communications, films, guest speakers, symposia,
conferences, seminars, or panel discussions. [110 ILCS 155/5]
“Respondent” means a Morthland College Community Member who has been accused by a complainant of
violating this Sex Discrimination and Sexual Harassment Policy.
“Sex discrimination” means to exclude, deny benefits to, or otherwise discriminate against any person on
the basis of sex, gender, gender identity, or sexual orientation. Sexual harassment, sexual misconduct, and
sexual violence are all forms of sex discrimination.
“Sexual assault survivor,” defined as “a person who presents for hospital emergency room services in
relation to injuries or trauma resulting from a sexual assault,” [410 ILCS 70/1a]
“Sexual harassment” means “[u]nwelcome sexual advances, requests for sexual favors, and other verbal or
physical conduct of a sexual nature,” and includes, but is not limited to unwanted sexual looks or gestures,
staring, unwanted correspondence, unwanted sexual teasing, remarks, jokes, inappropriate pet names,
whistling, kissing sounds, sexual innuendos, physical contact or requesting physical contact of any kind, or
unnaturally close interaction. [29 C.F.R. 1604.11]
“Sexual misconduct” means, but is not limited to, sexual assault, stalking, dating violence, and domestic
violence.
"Sexual violence" means physical sexual acts attempted or perpetrated against a person's will or when a
person is incapable of giving consent, including without limitation rape, sexual assault, sexual battery,
sexual abuse, and sexual coercion. [110 ILCS 155/5]
"Survivor" means a student who has experienced sexual violence, domestic violence, dating violence, or
stalking while enrolled at a higher education institution. [110 ILCS 155/5]
"Survivor-centered" means a systematic focus on the needs and concerns of a survivor of sexual violence,
domestic violence, dating violence, or stalking that (i) ensures the compassionate and sensitive delivery of
services in a nonjudgmental manner; (ii) ensures an understanding of how trauma affects survivor behavior;
(iii) maintains survivor safety, privacy, and, if possible, confidentiality; and (iv) recognizes that a survivor is
not responsible for the sexual violence, domestic violence, dating violence, or stalking. [110 ILCS 155/5]
"Trauma-informed response" means a response involving an understanding of the complexities of sexual
violence, domestic violence, dating violence, or stalking through training centered on the neurobiological

impact of trauma, the influence of societal myths and stereotypes surrounding sexual violence, domestic
violence, dating violence, or stalking, and understanding the behavior of perpetrators. [110 ILCS 155/5]
IV.

Confidential Advisors.

Morthland College has designated a number of individuals to serve as confidential advisors to survivors of
sexual misconduct and sexual violence. Confidential advisors are individuals familiar with this Sexual
Misconduct and Sexual Violence Policy and who can provide emergency and ongoing support to survivors.
All reports to confidential advisors constitute confidential reporting.
A.
Duties and Responsibilities. Confidential advisors working with survivors shall, at a
minimum, do all of the following:
(1)
Inform the survivor of the survivor's choice of possible next steps regarding the survivor's
reporting options and possible outcomes, including without limitation reporting pursuant to this
policy and notifying local law enforcement.
(2)
Notify the survivor of resources and services for survivors of sexual violence, including,
but not limited to, student services available on campus and through community-based resources,
including without limitation sexual assault crisis centers, medical treatment facilities, counseling
services, legal resources, medical forensic services, and mental health services.
(3)
Inform the survivor of the survivor's rights and Morthland College’s responsibilities
regarding orders of protection, no contact orders, or similar lawful orders issued by Morthland
College or civil court.
(4)
Provide confidential services to and have privileged, confidential communications with
survivors of sexual violence in accordance with Section 8-804 of the Illinois Code of Civil
Procedure.
(5)
Upon the survivor's request and as appropriate, liaise with campus officials, communitybased sexual assault crisis centers, or local law enforcement and, if requested, assist the survivor
with contacting and reporting to campus officials, campus law enforcement, or local law
enforcement.
(6)
Upon the survivor's request, liaise with the necessary campus authorities to secure
interim protective measures and accommodations for the survivor.
[110 ILCS 155/20]
B.
Selection. Department chairs will recommend individuals to serve as confidential
advisors. Advisors will be selected by the Sexual Misconduct/Violence Coordinator on the basis of ability
to maintain objectivity and confidentiality and to attend training. Confidential advisors may not be
individuals on campus who are designated as responsible employees under Title IX of the federal
Education Amendments of 1972. Morthland College may partner with a community-based sexual assault
crisis center to provide confidential advisors. There will be at least five confidential advisors. Confidential
advisors and contact information are listed at Appendix A. [110 ILCS 155/20]
C.
Qualifications and Training. All confidential advisors shall receive 40 hours of training
on sexual violence, if they have not already completed this 40-hour training, before being designated a
confidential advisor and shall attend a minimum of 6 hours of ongoing education training annually on
issues related to sexual violence to remain a confidential advisor. Confidential advisors shall also receive
periodic training on Morthland College administrative processes, interim protective measures and
accommodations, and complaint resolution procedures.

V.

Law Enforcement, Medical Treatment, and Counseling Reporting and Services.

Survivors are urged to immediately report incidents of sexual misconduct and sexual violence to law
enforcement and to seek medical treatment for any injuries resulting from such incidents.
Please call 911 immediately if there is a threat to your health or safety or if you require transportation by
ambulance to obtain medical treatment.

A. Reports to law enforcement.
1.

Contact. The contact for reports to law enforcement is:
West Frankfort Police Department
201 East Nolen Street
West Frankfort, IL 62896
Non-emergency: (618) 937-3502
Emergency: Call 911

2.
Preservation of Evidence. All survivors are urged to immediately obtain forensic
services, which are free of charge under federal and state law. You do not have to report a crime to obtain
forensic services. Obtaining forensic services allows for the safe storage of evidence if a survivor elects to
report sexual misconduct or sexual violence to law enforcement at a later date. It is imperative to obtain
forensic services immediately, even if a survivor is opposed to reporting an incident of sexual misconduct or
sexual violence at or near the time it occurs, because “[i]n most cases, DNA evidence needs to be collected
within 72 hours in order to be analyzed by a crime lab…” and “a sexual assault forensic exam can reveal
other forms of evidence beyond this time frame that can be useful…” [Rape, Abuse & Incest National
Network, “What Is a Rape Kit?” available at https://rainn.org/articles/rape-kit (Last Accessed on June
10, 2016)]. Other reasons to consider forensic services are: (1) “It increases the likelihood of prosecution. The
importance of DNA evidence in sexual assault cases cannot be overstated. Not only does DNA evidence
carry weight in court, but it may prevent future sexual assaults from occurring. Even if the perpetrator is
not prosecuted, their DNA may be added to the national database, making it easier to connect the
perpetrator to a future crime…” and (2) Sexual assault can impact your physical health. You may have
injuries and trauma related to the assaults that aren’t immediately visible. During an exam you may be
able to access treatment for these injuries, receive preventative treatment for STIs, and obtain emergency
contraception to prevent pregnancy.” [Rape, Abuse & Incest National Network, “What Is a Rape Kit?”
available at https://rainn.org/articles/rape-kit (Last Accessed on June 10, 2016)].

To obtain forensic services, you may contact the following: Franklin
Hospital
201 Bailey Lane
Benton, IL 62812
(618) 439-3161
National Sexual Assault Hotline
(800) 656-HOPE(4673)

B.
Emergency Medical Treatment and Follow-Up Healthcare. Morthland College provides
free confidential counseling and follow-up healthcare to survivors. Morthland College will only disclose
information obtained from survivors if required by law (such as mandatory reporting of child abuse) or if a
survivor provides express written authorization for disclosure. Morthland College will report nonidentifying information about the incident for purposes of complying with the Clery Act and the Illinois
Prevention of Sexual Violence in Education Act.
Pursuant to the Violence Against Women Act and the Illinois Sexual Assault Emergency Treatment Act,
any sexual assault survivor is entitled to the following services at no charge:
1.
2.
3.
4.
5.

Hospital emergency services;
Forensic services;
Follow-up healthcare;
Ambulance transportation services; and
Medications prescribed to a sexual assault survivor.

Contacts for emergency medical treatment and follow-up healthcare, are as follows:
Hospital ( Hospital Emergency Services and Forensic Services available 24 hours a day):

Franklin Hospital
201 Bailey Lane
Benton, IL 62812
(618) 439-3161
Follow- Up Healthcare ( available from 9 : 00 a. m. to 5 : 00 p. m., Monday through Friday): Morthland
College Health Services
309 West St. Louis Street
West Frankfort, IL 62896
(618) 932-2200
C.
Sexual Assault Crisis Centers. Survivors may obtain further information regarding
available resources and services from community-based, state and federal sexual assault crisis centers.
Contacts for such centers are as follows:
Women’s Center [Illinois Coalition Against Sexual Assault (ICASA) member]:
111 Anker Drive
Marion, IL 62959
(800) 334-2094 (24 hours)
(618) 993-0803
www.thewomensctr.org
Illinois Coalition Against Sexual Assault (ICASA):
100 North 16th Street
Springfield, IL 62703

(217) 753-4117
www.icasa.org
National Sexual Assault Hotline
Rape, Abuse & Incest National Network
(800) 656-HOPE(4673)
www.rainn.org
D.

Counseling Services. Confidential counseling services are available at no charge

through:
Provider: Dr. Joyce Griffin
Address: 300 East Main, West Frankfort, IL 62896
Telephone: 618-525-2340
Fax: 6180937-2137
Women’s Center
610 S. Thompson
Carbondale, IL 62901
(800) 334-2094 (24 hours)
www.thewomensctr.org
VI.

Options and Procedures for Reporting Violations.

All victims and witnesses of sexual misconduct and sexual violence involving Morthland College
Community Members, on or off campus, are encouraged to report any incident to Morthland College and
law enforcement as soon as possible. A violation may be reported at any time after it occurs, but Morthland
College may have limited options to take action against a respondent who is no longer a Morthland
College Community Member. Regardless of whether the respondent is a Morthland College Community
Member at the time of reporting, Morthland College will provide survivor-centered services to remedy the
effects of sexual misconduct and sexual violence.
A.
How Reported. Reports may be made by telephone, fax, mail, electronically or in person.
Reports of incidents of sexual misconduct or sexual violence may be made by a survivor or witness to the
following (please note whether confidential reporting is authorized):
1.

Title IX Coordinator
Name: MarkMcColl
Telephone: 618-937-2127
Email: mmccoll@morthland.edu
Confidential Reporting Authorized: No

2.

Sexual Misconduct/Violence Coordinator
Name: Dr. Joyce Griffin
Address: 300 East Main, West Frankfort
Telephone: 618-525-2340
Fax: 618-937-2137

Email:
Confidential Reporting Authorized: No
3.

Confidential Advisors
See Appendix A
Confidential Reporting Authorized: Yes.

4.

All other Morthland College faculty or staff. Reports may be made to any Morthland College
faculty, employee or staff. However, all Morthland College employees, faculty and
staff, unless bound by legal privilege, who are made aware of an incident of
sexual misconduct or sexual violence are required by law to report the incident
to the Title IX Coordinator.

Only the following Morthland College employees and staff are exempted from the requirement to
report incidents of sexual misconduct or sexual violence:
•
Campus mental-health counselors;
•
Pastoral counselors;
•
Social workers;
•
Psychologists;
•
Health center employees; and
•
Any other person with a professional license requiring confidentiality, or who is supervised by
such a person.
All complainants will be provided with information about available resources, accommodations, remedies,
advisers, advocates, and options for proceeding with investigation. If a complainant requests that no formal
action be taken or requests to remain anonymous during investigation and resolution of the report,
Morthland College will comply with the complainant’s request to the greatest extent practicable.
Morthland College may be prevented from complying with a complainant’s request for anonymity by law.
Morthland College may also proceed with an investigation against a complainant’s wishes in order to
satisfy legal requirements or its commitment to provide a safe environment for all Morthland College
Community Members. Morthland College will not disclose the identity of the complainant or the
respondent, except as necessary to resolve the complaint or to implement interim protective measures and
accommodations or when provided by State or federal law.
B.
Investigation of Report. Students and employees who wish to pursue formal investigation
of a report of an alleged incident of sexual misconduct or sexual violence must complete the “Sexual
Misconduct/Sexual Violence Complaint Form” included with this policy in Appendix A and submit it to
the Sexual Misconduct/Sexual Violence Coordinator. The Sexual Misconduct/Sexual Violence
Coordinator may also proceed with investigation of a report without a complainant’s consent as allowed by
this policy and as required by law. The Sexual Misconduct/Sexual Violence Coordinator will be
responsible for initial assessment of the report, coordinating initiation of the investigation, and making
referrals as necessary to ensure the conduct is stopped, does not occur again, and the effects of the conduct
are addressed. The Sexual Misconduct/Sexual Violence Coordinator, or individual appointed by the
Sexual Misconduct/Sexual Violence Coordinator, shall:

1.

Within three (3) working days of receiving a complaint,
a. Meet with the complainant to obtain details of the allegations and make a written record
of the complaint. The written record should include the name of the complainant, the
name of the respondent, a factual description of the incident(s) (including dates, times,
places, and the names of any witnesses), and the remedy sought by the complainant.
b. Advise the complainant of the necessity of maintaining confidentiality to the extent
possible throughout the investigation process.
c. Advise the complainant of his or her right to not have past sexual history discussed
during the proceedings.
d. Inform the complainant of his or her right to have a person of their choice, including an
attorney, accompany them throughout the proceedings. However, the complainant is
responsible for participating in the investigation process; any person chosen by the
complainant to accompany him or her through the process may not speak or directly
participate in the investigation, except to the extent that the person may be a witness.
e. Advise the complainant that retaliation for having made a complaint of sexual
misconduct or sexual violence is strictly forbidden by Morthland College policy.
f. Inform the complainant of the temporary measures that may be available until the
complaint is resolved.
g. Advise the complainant of his or her right to present witnesses who have direct
knowledge of the complaint.
h. Advise the complainant of all individuals with authority to make a finding or impose a
sanction in their proceeding before the individual or individuals initiate contact with
either party and (ii) have the opportunity to request a substitution if the participation of
an individual with authority to make a finding or impose a sanction poses a conflict of
interest.

2.

Within five (5) working days of receipt of a complaint:
a. Meet with the respondent to notify him or her of the specific allegations.
b. Advise the respondent of due process options available.
c. Advise the respondent of the necessity of maintaining confidentiality to the extent
possible throughout the investigation process.
d. Inform the respondent of his or her right to have a person of their choice, including an
attorney, accompany them throughout the proceedings. However, the respondent is
responsible for participating in the investigation process; any person chosen by the
respondent to accompany him or her through the process may not speak or directly
participate in the investigation, except to the extent that the person may be a witness.
e. Advise the respondent that retaliation against a complainant for having made a
complaint of sexual misconduct or sexual violence is strictly forbidden by Morthland
College policy.
f. Allow the respondent five (5) working days to respond to the allegations.
g. Advise the respondent of his or her right to present witnesses who have direct knowledge
of the complaint.
h. Advise respondent of all individuals with authority to make a finding or impose a
sanction in their proceeding before the individual or individuals initiate contact with
either party and (ii) have the opportunity to request a substitution if the participation of
an individual with authority to make a finding or impose a sanction poses a conflict of
interest.
i. In the event the respondent is an employee, notify the respondent's supervisor of the
complaint, if applicable. In the case of faculty, the chairperson and the dean will be
notified. In the case of other employees, the supervisor and the unit head will be notified.

j.

In the event the respondent is a student, the Dean of Student Affairs will be notified and
if the student is a student worker at Morthland College, the appropriate supervisor will
receive notification.
k. Inform the appropriate Department Chair.
l. Interview witnesses and any other appropriate individuals to fully investigate the
allegations of the complaint.
m. At all stages of this process, assess whether a resolution is possible and attempt to resolve
the complaint in the least disruptive, prompt and confidential manner.
n. Assess whether interim measures are appropriate and make a recommendation for
implementation of such measures to the appropriate Morthland College personnel.
o. Ensure that the complainant and the respondent will have opportunities to present
information, rebut evidence and present witnesses.
p. Within thirty (30) working days of receipt of a complaint, determine whether the Sexual
Misconduct and Sexual Violence Policy has been violated, make a written report of
findings and conclusions, and notify the complainant and respondent of the results of the
investigation.
q. In cases where the respondent is an employee, notify the respondent's supervisor that the
investigation is complete, and if a violation has occurred, make recommendations for
appropriate discipline according to Section IX of this policy. Those who were originally
notified of the complaint will receive a copy of the written report.
r. In cases where the respondent is a student and there is a finding that the Sexual
Misconduct and Sexual Violence Policy was violated, within thirty (30) working days of
receipt of a complaint, notify the Dean of Student Affairs that a violation has occurred
and make a recommendation for appropriate discipline according to Section IX of this
policy. Those who were originally notified of the complaint will receive a copy of the
written report.
s. Provide notice that between the time the written report is given to the appropriate
supervisor/Dean and when discipline is imposed, there shall be no ex parte
communications between the supervisor/Dean and any of the parties or witnesses to the
complaint. After discipline is imposed, the complainant and the respondent shall receive
a copy of the written report.
t. Advise the complainant of all individuals with authority to make a finding or impose a
sanction in their proceeding before the individual or individuals initiate contact with
either party and (ii) have the opportunity to request a substitution if the participation of
an individual with authority to make a finding or impose a sanction poses a conflict of
interest.
3.

The complainant and the respondent may not directly cross examine one another, but may, at
the discretion the investigator, suggest questions to be posed by the investigator and respond
to the other party.
Within five (5) working days of notification of the results of the investigation, either the
complainant or respondent may notify the investigator of his or her wish to appeal the
determination as to whether the Sexual Misconduct and Sexual Violence Policy was violated.
Where the appealing party is the respondent, he or she shall indicate whether he or she will
appeal to the Sexual Misconduct and Sexual Violence Panel, or through any applicable civil
service procedures, collective bargaining or student conduct codes. This choice by the
respondent will constitute respondent's exclusive avenue of appeal. Where the respondent
elects civil service, collective bargaining or student conduct code procedures, the investigator
shall forward the report to appropriate personnel pursuant to the applicable procedure.
Where the complainant appeals or the respondent elects to appeal to the Sexual Misconduct

and Sexual Violence Panel, within three (3) working days of receipt of the notice of appeal,
the investigator shall initiate the appeal process.

VII.

Appeal to the Sexual Misconduct and Sexual Violence Panel.
Upon Appeal by either respondent or complainant, the Sexual Misconduct and Sexual
Violence Panel shall review the investigation appealed from to determine whether or not the
Sexual Misconduct and Sexual Violence Policy was violated.

A. Composition and Selection of Panel. There shall be a Sexual Misconduct and Sexual Violence
Panel Pool composed of two representatives from each of the five functional areas governed
by the Department Chairs. Department Chairs will recommend candidates for the Pool to
the Sexual Misconduct/Violence Coordinator, who will forward the recommendations to the
President. The ten members of the Pool will be approved by the President on the basis of
ability to maintain objectivity and confidentiality, and to attend training. The Sexual
Misconduct and Sexual Violence Pool shall include representatives from faculty, professional
staff, and civil service and shall include both males and females and represent additional
diversity. A Sexual Misconduct and Sexual Violence Panel composed of three members of the
Sexual Misconduct and Sexual Violence Panel Pool shall be selected by the original
investigator within three (3) working days of receipt of the notice of appeal, taking into
account such factors as the nature of the complaint, the prior experience and availability of
the eligible members of the Pool, and equitable gender representation on the Panel. None of
the three panel members shall be drawn from the same department of study or other
reporting area as either the complainant or the respondent. Each member of the Panel will be
provided with a copy of the original investigator’s report.
B. Procedures for Appeal. The Sexual Misconduct and Sexual Violence Panel will proceed as
follows:

1. Within seven (7) working days of receipt of the report from the original investigator,
convene to review and discuss the report and schedule a date for a hearing.
2. Within seven (7) working days of receipt of the report from the original investigator,
advise the complainant and respondent of the date of the hearing and their right to have an
advisor of their choice, including an attorney, present throughout the hearings. However,
complainant and respondent are responsible for presenting their own cases; an advisor may
not speak or participate directly in any hearing, except to the extent that the person may be a
witness.
3. Within ten (10) working days of receipt of the report, schedule a hearing to allow the
complainant and respondent the opportunity to present information, rebut evidence, and
present witnesses. Complainants and respondents will not be allowed to directly question
each other, and questions shall be provided to the Panel Chair for presentation.
4. Allow the complainant and the respondent to remain present during the entire hearing.
Complainants and respondents will not be required to have face-to-face contact.

5. Within ten (10) working days of the conclusion of the hearing, determine whether the
Sexual Misconduct and Sexual Violence Policy has been violated and prepare a written
report of the Panel's findings, conclusions and any recommendations for sanctions.
6. Within ten (10) working days of the conclusion of the hearing, forward a copy of the
Panel's report to the complainant, respondent, and the original investigator.
7. If the Panel makes a finding that the Sexual Misconduct and Sexual Violence Policy was
violated, the original investigator will forward a copy of the Panel's report, including
recommendations for sanctions, to the appropriate Morthland College personnel for
implementation.
8. Within ten (10) working days of receipt of the Panel's report and recommendations, the
appropriate Morthland College personnel will impose sanctions as deemed appropriate.

VIII.

Appeal from Sexual Misconduct and Sexual Violence Panel Findings.
Within five (5) working days of receipt of the Sexual Misconduct and Sexual Violence
Panel’s report, either the respondent or complainant may provide written notice of appeal
to the Office of the President. The President will review the record and either uphold or
reverse the decision being appealed within ten (10) working days of receipt of the appeal.
A complainant may also seek relief through the Equal Employment Opportunity
Commission, (1222 Spruce, Room 8.100, St. Louis, MO 63103); the U.S. Department of
Education, Office for Civil Rights - Chicago Office (500 W. Madison Street, Suite 1475,
Chicago, IL 60661); the State of Illinois Department of Human Rights (222 South College,
Floor 1, Springfield, IL 62704); and the courts.

IX.

Available Measures During Investigation and Appeal.
A complainant may request protective measures during the investigation and/or appeal
of a report of alleged sexual misconduct or sexual violence. All respondents will be
afforded notice and a hearing prior to imposition of any measures against a respondent,
unless deprivation of a respondent’s due process rights is legally permissible due to an
immediate threat to health, safety or welfare. The following measures may be applied to
the complainant or respondent:
•
•
•
•
•
•
•
•
•
•
•
•

Coordination of access to on-campus or off-campus counseling services;
An order that the respondent have no contact with the complainant while on-campus;
Modification of coursework;
Change in class schedule;
Withdrawal from a course without penalty;
Change in job assignment or schedule;
Change in housing;
Limits on access to Morthland College facilities or activities;
Voluntary leave of absence;
Involuntary leave of absence or suspension;
Academic support services;
Any other measure the Title IX Coordinator deems compatible with the spirit and
intent of this policy.

X.

Sanctions for Violation.
A.

Employees and Other Individuals. If there is a finding of sexual misconduct or sexual
violence by an employee or another individual, Morthland College may impose
sanctions including, but not limited to:
1.
Apology to the complainant;
2.
Advice and counseling;
3.
Required attendance at sexual misconduct or sexual violence training;
4.
Written warning;
5.
Letter of reprimand;
6.
Removal of sexually explicit material;
7.
Required attendance at substance abuse training, if substance abuse was
involved;
8.
Loss of travel dollars;
9.
Loss of choice assignments;
10.
Change of job or class assignment;
11.
Suspension, probation, termination; and
12.
Loss of access to Morthland College.

B.

Students. If there is a finding of sexual misconduct or sexual violence by a student,
Morthland College may impose sanctions including, but not limited to:
1.
Apology to the complainant;
2.
Written warning;
3.
Letter of reprimand;
4.
Removal of sexually explicit material;
5.
Prohibiting students from holding office or participating in activities such as
sports events for a specified time;
6.
Transferring the student to another class or job;
7.
Transferring students to different housing or prohibiting them from living in
institutional housing facilities;
8.
Requiring attendance at substance abuse training, if substance abuse was
involved;
9.
Requiring relevant community service;
10.
Requiring perpetrators to attend workshops on sexual misconduct and/or
sexual violence;
11.
Loss of student worker position or internship; and
12.
Suspension, probation, dismissal or expulsion.

XI.

Retaliation

Retaliation against a student or an employee who complains of sexual misconduct or sexual violence, or
who participates in an investigation of a complaint, is prohibited. Retaliation is prohibited by Morthland
College, state and federal law and can lead to disciplinary action independent of the base allegations.
XII.

Frivolous or Malicious Charges

These procedures shall not be used to bring frivolous or malicious charges against fellow students, faculty
or staff members. Disciplinary action under the appropriate Morthland College policies or procedures for

students, faculty, and staff shall be taken against any employee or student bringing a frivolous or malicious
charge of sexual misconduct or sexual violence.
XIII.

Survivor’s Rights and Options.

Morthland College is required by law to provide survivors with concise, written information regarding
their rights an options upon receipt of a report of an alleged violation of this policy pertaining to sexual
misconduct and sexual violence. Morthland College and/or confidential advisors will provide a copy of
“Survivor’s Rights and Options” as set forth in Appendix B to every survivor upon receipt of a report of
sexual misconduct or sexual violence. The “Survivor’s Rights and Options” will be provided within 12 hours
of a report and shall include, at a minimum, the following:
(1) the survivor's right to report or not report the alleged incident to Morthland College, law
enforcement, or both, including information about the survivor's right to privacy and which
reporting methods are confidential;
(2) the contact information for Morthland College’s Title IX coordinator or coordinators, confidential
advisors, a community-based sexual assault crisis center, campus law enforcement (if applicable),
and local law enforcement;
(3) the survivor's right to request and receive assistance from campus authorities in notifying law
enforcement;
(4) the survivor's ability to request interim protective measures and accommodations for survivors,
including without limitation changes to academic, living, dining, working, and transportation
situations, obtaining and enforcing a campus-issued order of protection or no contact order, if such
protective measures and accommodations are reasonably available, and an order of protection or
no contact order in State court;
(5) Morthland College’s ability to provide assistance, upon the survivor's request, in accessing and
navigating campus and local health and mental health services, counseling, and advocacy
services; and
(6) a summary of Morthland College’s complaint resolution procedures if the survivor reports a
violation of the comprehensive policy.

XIV.

Education, Training, and Awareness.

A. Access. This policy and “Survivor’s Rights and Options” (Appendix B) must be available through
Morthland College’s website at all times.

B. Training.
1.
Students. All students who attend one or more classes on campus shall be provided with
sexual misconduct and sexual violence training including, at a minimum, the following:
a. Morthland College’s definitions of consent, inability to consent, and retaliation as they
relate to sexual violence;
b. reporting to Morthland College, campus law enforcement (if applicable), and local law
enforcement;
c. reporting to the confidential advisor or other confidential resources;
d. available survivor services; and
e. strategies for bystander intervention and risk reduction.

At the beginning of each academic year, Morthland College shall provide each student with an electronic
copy or hard copy of this policy, including related procedures and protocols.
2.
Employees. All employee of Morthland College who are involved in (i) the receipt of a
student report of an alleged incident of sexual violence, domestic violence, dating violence, or
stalking, (ii) the referral or provision of services to a survivor, or (iii) any campus complaint
resolution procedure that results from an alleged incident of sexual violence, domestic violence,
dating violence, or stalking. Employees falling under this description include without limitation
the Title IX coordinator and members of campus law enforcement and/or campus security. An
enrolled student at or a contracted service provider of Morthland College with the employee
responsibilities outlined in clauses (i) through (iii) of this paragraph shall also receive annual
survivor-centered and trauma-informed response training.
a.

Morthland College shall design the training to improve the trainee's ability to
understand (i) this policy; (ii) the relevant federal and State law concerning survivors of
sexual violence, domestic violence, dating violence, and stalking at higher education
institutions; (iii) the roles of Morthland College, medical providers, law enforcement, and
community agencies in ensuring a coordinated response to a reported incident of sexual
violence; (iv) the effects of trauma on a survivor; (v) the types of conduct that constitute
sexual violence, domestic violence, dating violence, and stalking, including same-sex
violence; and (vi) consent and the role drugs and alcohol use can have on the ability to
consent. The training shall also seek to improve the trainee's ability to respond with
cultural sensitivity; provide services to or assist in locating services for a survivor, as
appropriate; and communicate sensitively and compassionately with a survivor of sexual
violence, domestic violence, dating violence, or stalking.

Annual education and training will occur to update and review sexual misconduct and sexual violence
issues.
XV.

Amnesty to Reporters.

Any student who reports, in good faith, an alleged violation of this policy will not be subject to disciplinary
sanction for a student conduct violation, such as underage drinking, that is revealed in the course of such a
report, unless Morthland College determines that the violation was egregious, including without limitation
an action that places the health or safety of any other person at risk.
XVI.

Sexual Misconduct and Sexual Violence Task Force.

A.
Purpose. The purpose of the campus Sexual Misconduct and Sexual Violence Task Force
is to improve coordination between community leaders and service providers to prevent sexual violence,
domestic violence, dating violence, and stalking and to ensure a coordinated response in terms of law
enforcement and victim services.

B.
Composition. The Sexual Misconduct and Sexual Violence Task Force shall be
composed of representatives of campus staff, campus students, community-based organizations,
and law enforcement. The President will select task force members after inviting each of the
following entities to identify appropriate individuals to serve:
•

A community-based sexual assault crisis center;

•

A community-based domestic violence agency;

•

Local law enforcement; and

•

The local State's Attorney's office.

C.
Duties and Responsibilities. Campus-wide task forces are to meet at least two times per
calendar year to discuss and improve upon the following areas:
1.
Best practices as they relate to prevention, awareness, education, and responses to sexual
violence, domestic violence, dating violence, and stalking;
2.
3.
Morthland College Sexual Misconduct and Sexual Violence Policy;
4.
5.
Collaboration on information-sharing among the higher education institution,
community-based organizations, and law enforcement, including without limitation discussing
memoranda of understanding, protocols, or other practices for cooperation.
XVII.

Reporting.

Morthland College shall make an annual report to the Illinois Department of Human Rights and the
Illinois Attorney General containing the following components:
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.

A copy of Morthland College’s most recent Sexual Misconduct and Sexual Violence Policy.
A copy of “Survivor’s Rights and Options.”
The number, type, and number of attendees, if applicable, of primary prevention and
awareness programming.
The number of incidents of sexual violence, domestic violence, dating violence, and stalking
reported to the Title IX coordinator or other responsible employee.
The number of confidential and anonymous reports of sexual violence, domestic violence,
dating violence, and stalking.
The number of allegations in which the survivor requested not to proceed with Morthland
College’s complaint resolution procedure
The number of allegations of sexual violence domestic violence, dating violence, and stalking
that were investigated.
The number of allegations of sexual violence, domestic violence, dating violence, and stalking
that were referred to local or State law enforcement.
The number of allegations of sexual violence, domestic violence, dating violence, and stalking
that were reviewed through complaint resolution procedures.
With respect to all allegations of sexual violence, domestic violence, dating violence, and
stalking reviewed under the complaint resolution procedure, an aggregate list of the number
of students who were (i) dismissed or expelled, (ii) suspended, (iii) otherwise disciplined, or (iv)
found not responsible for violation of the comprehensive policy through the complaint
resolution procedure during the reporting period.

APPENDIX A
CONFIDENTIAL ADVISORS

1.

Name: Dr. Joyce Griffin
Title: Counselor and Behaviorist
Address: 300 East Main, West Frankfort
Telephone: 618-525-2340
Fax
Email

APPENDIX B

SEXUAL MISCONDUCT AND SEXUAL VIOLENCE COMPLAINT FORM

I am a (please check one): [ ] Student [ ] Employee [ ] Other (specify)
Your Name, Address, Telephone, and E-mail:
______________________________________________________________________________
Name of person you believe committed an act of sexual misconduct or sexual violence:
______________________________________________________________________________
Brief description of the incident (attach additional pages if necessary):
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
Name(s) and contact information of any witness to the incident (attach additional pages if necessary):
______________________________________________________________________________
Please check one:
[ ] I understand that this is a formal complaint form that will initiate an investigation into my allegations.
It is a confidential process based on need to know. I understand that Morthland College may be required
by law to report non-identifying information about this complaint. I have received and reviewed a copy of
“Survivor’s Rights and Options.”

[ ] I do not want a formal investigation into my allegations and want the incident kept as a private,
confidential matter. I understand that Morthland College may be required by law to report nonidentifying information about this complaint. I have received and reviewed a copy of “Survivor’s Rights
and Options.”

Complainant Signature: ____________________________________ Date:_________________

APPENDIX C
SURVIVOR’S RIGHTS AND OPTIONS

XVIII.

Survivor’s Rights and Options.

Morthland College is required by law to provide survivors with concise, written information regarding
their rights an options upon receipt of a report of an alleged violation of this policy pertaining to sexual
misconduct and sexual violence. Morthland College and/or confidential advisors will provide a copy of
“Survivor’s Rights and Options” as set forth in Appendix B to every survivor upon receipt of a report of
sexual misconduct or sexual violence. The “Survivor’s Rights and Options” will be provided within 12 hours
of a report and shall include, at a minimum, the following:
(1) the survivor's right to report or not report the alleged incident to Morthland College, law
enforcement, or both, including information about the survivor's right to privacy and which
reporting methods are confidential;
(2) the contact information for Morthland College’s Title IX coordinator or coordinators, confidential
advisors, a community-based sexual assault crisis center, campus law enforcement (if applicable),
and local law enforcement;
(3) the survivor's right to request and receive assistance from campus authorities in notifying law
enforcement;
(4) the survivor's ability to request interim protective measures and accommodations for survivors,
including without limitation changes to academic, living, dining, working, and transportation
situations, obtaining and enforcing a campus-issued order of protection or no contact order, if such
protective measures and accommodations are reasonably available, and an order of protection or
no contact order in State court;
(5) Morthland College’s ability to provide assistance, upon the survivor's request, in accessing and
navigating campus and local health and mental health services, counseling, and advocacy
services; and
(6) a summary of Morthland College’s complaint resolution procedures if the survivor reports a
violation of the comprehensive policy.

REGISTERED SEX OFFENDERS
A list of registered sex offenders can acquired at the West Frankfort Police Department

EMERGENCY RESPONSE AND EVACUATION PROCEDURES

General Emergency Response
IN CASE OF AN EMERGENCY DIAL: 911
Calmly State . . .
1.

Your name.

2.

The building and room location of the emergency.

3.

The nature of the emergency: fire, chemical spill, poisoning, etc.

4.

Whether any injuries have occurred.

5.

Hazards present that may be a threat to responders (chemicals stored on shelves, armed person,
etc.).

6.

A phone number and location at the scene where you can be reached.

While waiting for assistance, stay calm. The dispatcher will contact the necessary emergency services. The
dispatcher may ask you to stay on the phone. Do not hang up until told to do so by dispatcher.
IF THE SITUATION REQUIRES:
An information/command center will be established so that people may know where to seek accurate
information, report problems or volunteer assistance. The campus will be notified of the location and
contact information for the command center.
Access to the incident area will be limited and managed by Morthland College Director of Campus Safety
or Administration Person.
The College President, in consultation with the Provost may declare the college closed temporarily when
circumstances warrant. In the absence of the president and inability to contact him/her, the provost may
close the college temporarily.
The Emergency Response Team will coordinate campus response to a critical incident or emergency. This
team includes: College President, Executive Vice President, Provost, Director of Campus Safety, VP of
Business Operations, Dean of Student Affairs, and Dean of Academic Affairs. Additional personnel (e.g.
Director of Dining Services, Director of Residence Life) will be included when their operations are
affected. The College President will act as Team Leader.

Identified Emergency Response
BOMB THREAT.
1.
2.
3.

Bomb threat usually occurs by telephone. Try to keep the caller on the line as long as possible.
Persons receiving a bomb threat will notify Morthland College Campus Safety.
A checklist provided by Campus Safety is to be used in case of a bomb threat. Offices likely to receive
a bomb threat (e.g. Reception, Academic Affairs, Student Affairs, Campus Safety, Information Desk,
President’s Office) should have a copy of the checklist on file (available at
http://emilms.fema.gov/is906/assets/ocso-bomb_threat_samepage-brochure.pdf).
4. In the case of written threats, correspondence and envelopes should be saved with as little handling as
possible so as not to disturb fingerprints or trace evidence.
5. If you spot a suspicious object, package, etc., report it to Campus Safety, but under no circumstances
should you touch it, move it, or tamper with it in any way.
6. The Director of Morthland College Campus Safety will decide if immediate evacuation is
warranted. If so, evacuation is initiated by activating the audible fire alarm. Campus Safety will
assume control of the building, keeping individuals at least 1000 feet away.
7. The following agencies may supplement the Emergency Response Team that responds to all bomb
threats:
·
Morthland College Campus Safety
·
West Frankfort Police
·
West Frankfort Fire Department
·
Franklin County Sherriff Department
8. The Emergency Response Team will assess the threat and appropriate members of the team will direct
the search of the facility.
9. A 30 minute buffer period will be established before and after a specific detonation time. During this
period, no personnel will occupy the threatened facility.
10. Communications will be by NON-ELECTRONIC (cell phones, walkie-talkies) means in order to
prevent detonation.
11. The building may be reentered only when cleared by police personnel.

FIRES
In the event of a fire,
·
·
·
·

Contain the fire by closing all doors as you leave
Activate the nearest alarm pull station
Report the fire by dialing 911
Evaluate the building using the nearest fire exit and maintain a minimum distance of 50 feet from
the building.

Do not reenter the building until given an all clear by administration persons.
In the event of a fire, the Director of Campus Safety, Provost and other administration persons will
coordinate with the West Frankfort Fire Department to determine appropriate action.

HAZARDOUS MATERIAL INCIDENT
Spills or releases of hazardous materials should be reported immediately to Campus Safety who will
contact the appropriate persons. For spills in laboratories, per the Campus Chemical Hygiene Plan, clear
the area, pull the fire alarm, and evacuate the lab.
·
·
·
·

·
·
·
·
·

Isolate the hazard area and keep personnel away who are not directly involved with the
emergency response.
Remove all people from the incident area and building to a minimum distance of 100
feet.
When evacuating the area and/or buildings, direct evacuees upwind to remain clear of fumes or
smoke in the incident area.
All laboratories shall have a decal on the door which identifies the person in charge. This
individual or his/her supervisor should be contacted to determine exactly what hazard might be
encountered.
Material Safety Data Sheets (MSDS) should be located for known hazards.
If the person in charge or his/her supervisor cannot be contacted and if the room must be entered
to determine the nature of the incident, call Campus Safety.
Be alert for any posted signs indicating a hazard or hazardous properties of materials
If a rescue operation is required, contact Campus Safety.
Lists of emergency equipment and its storage areas should be kept by Campus Safety and in all
areas or buildings where hazardous materials are used.
CIVIL DISOBEDIENCE

A civil disobedience will usually take the form of an organized public demonstration of disapproval or
disagreement with an idea or course of action. In many cases, campus protests such as marches, meetings,
picketing and rallies will be peaceful and non-obstructive. A protest should not be disrupted unless one or
more of the following conditions exists as a result of the demonstration:
·
·
·
·
·

Disruption of the normal operations of the College.
Obstructing access to offices, buildings, or other College facilities.
Threat of physical harm to persons or damage to College facilities.
Willful demonstrations within the interior of any College building or structure, except as
specifically authorized and subject to reasonable conditions imposed to protect the rights and
safety of other persons and to prevent damage to property.
Unauthorized entry into or occupation of any College room, building or area of the campus,
including such entry or occupation at any unauthorized time, or any unauthorized or improper use
of any College property, equipment, or facilities.

If any of the above conditions exist, the Director of Campus Safety should be notified and will be
responsible for contacting and informing the Emergency Response Team. Depending on the nature of the
protest, the appropriate procedures listed below should be followed:
Peaceful, Non- obstructive Protest
Generally, peaceful protests (especially those staged by students, faculty, staff or alumni) should not be
interrupted. Protestors should not be provoked and College business should continue as normally as
possible. If protestors are asked to leave but refuse to leave by regular facility closing time one of the
following actions will be taken:

1.
2.

Arrangements will be made by College officials to monitor the situation during non-business
hours.
Determination will be made to treat the violation of regular closing hours as a disruptive protest.

Non- violent, Disruptive Protest Blocking Access to College Facilities or Interfering with the
Operation of the College
The appropriate member of the Emergency Response Team will go to the area and ask the protestors to
leave or discontinue disruptive activities. If the protestors are students and persist in disruptive activity,
the following statement will be read by a selected College administrator:

I am ______________, speaking on behalf of Morthland College. The Code of Responsibility,
Section VII states: “It is the responsibility of students to respect the property and rights of
others. Therefore, students will not engage in any form of activity which results in or might naturally
result in (1) damage to property (2) interference with the normal activities of the College.” Individuals
here present violating these rules may be subject to disciplinary action, up to suspension from the
College.
If the protestors are not students or if student protestors persist in disruptive behavior after the above
administrative message is read, the Emergency Response Team may request law enforcement to clear the
area.
Violent, Disruptive Protest in Which Injury to Persons or Damage to Property Appears Imminent:

During Business Hours: Campus Safety should be notified immediately. Campus Safety will contact the
Emergency Response Team, which will determine any further actions.

After Business Hours: Campus Safety should be notified immediately. Campus Safety will investigate the
disruption and will inform the Emergency Response Team. If necessary, the Director of Campus Safety or
designee will call for assistance from the West Frankfort Police Department or other law enforcement
agencies.
Efforts should be made to secure positive identification of protestors to facilitate subsequent investigation.
Efforts should be made to videotape any police action for future reference.
CRIMINAL ACTION OR THREAT
Critical incidents with an individual should be reported by calling 911 immediately. In the event you may
witness a situation that may involve criminal activity, do not attempt to apprehend or interfere with the
criminal except in case of self-protection.
The first officer on the scene will categorize the incident with the information available, evacuation or
containment decisions will be made, a command post will be set up, communication links will be
implemented, and the College Emergency Response Team will be summoned to the command post.
Campus Safety will implement the appropriate standard operating procedure as indicated by the initial
report and the reporting officer’s assessment of the situation upon arriving at the scene. Campus-wide
announcements are made via broadcast email and text messages. Trustees are notified by the President.
This situation will student, faculty, and staff adherence to directives. Students will stay in either dorm
rooms or classrooms until notified otherwise by the proper authority. Faculty and staff will confine

themselves to either offices or the first available safe haven. Physical Plant personal out in the field will be
notified of the incident and given emergency response directives by either their supervisor or campus
safety.
As appropriate, mutual aid, special police tactical units and emergency medical units will be alerted and
summoned by the Campus Safety, and the President will prepare media response, including the
establishment of a media center, if necessary. Legal action will be pursued through arrest and/or referral
to another appropriate agency.
DEATH ON CAMPUS
Upon discovery of a death on campus, the following procedures are implemented.
1.
2.
3.

Notify the police via 911.
Campus Safety will secure the area until police investigations are complete and the body may be
removed.
Campus Safety and Physical Plant will cooperate on any necessary restoration of the area.

Death of a Student: The Emergency Response Team convenes and insures that the following steps are
taken.
1.
2.
3.
4.
5.
6.
7.

8.
9.
10.
11.
12.
13.
14.
15.

Parents or guardians are notified and/or contacted by College officials who express condolences
on behalf of the College community.
Close friends and associates of the student (e.g. roommate, romantic partner) are notified
personally before a campus-wide announcement is made. Special services (e.g. relocating the
roommate, academic relief) will be offered.
Resident Assistant is notified before a campus-wide announcement is made.
Campus Communications prepares media response, including the establishment of a media
center, if necessary.
Campus-wide announcements are made via broadcast email and voicemail messages. Trustees
are notified by the President.
A campus gathering is planned on the day or evening of the campus-wide notification.
The Chaplain meets with close friends and associates to plan a campus memorial service. This
plan should be made in consultation with the family who are given the option to participate in
planning and attending the memorial, as they prefer. If the family attends campus services, a
reception may be planned to allow the campus community to greet the family and offer
condolences.
The Dean of Students Affairs gathers and disseminates information on funeral or memorial
services planned by the family. If possible, a representative of the College should attend family
funeral services.
The Dean of Records should be notified so that campus departments may adjust records and make
appropriate refunds.
The Registrar designates the student’s entry in the College database as “deceased” to prevent
inappropriate mailings from campus offices and records grades of WA on the academic transcript.
Resident Assistant assists with collecting personal items from the deceased’s residence hall/dorm
room and returns library books, athletic equipment, etc.
Academic relief and counseling services are offered to roommates and friends of the deceased.
A note is filed for Commencement services for the deceased’s class year as a reminder to mention
the deceased in the Baccalaureate Service and publications where appropriate.
A death announcement is included in the Morthland College Newsletter.
Follow-up programming may be offered by the Counseling Center on issues associated with the
death (e.g. grief, understanding suicide, etc.)

Death of an Employee on Campus: The Emergency Response Team convenes and insures that the
following steps are taken.
1.

Next of kin are notified and/or contacted by College officials who express condolences on behalf
of the College community.
2. Close friends and associates of the employee (e.g. supervisor, coworkers) are notified personally
before a campus-wide announcement is made. Special services (e.g. rescheduling duties) will be
offered.
3. Campus Communications prepares media response, including the establishment of a media
center, if necessary. (See section 2E, Emergency Response Plan).
4. Campus-wide announcements are made via broadcast email and voicemail messages. Trustees
are notified by the President, if appropriate.
5. Human Resources gather and disseminates information on funeral or memorial services planned
by the family. If possible, a representative of the College should attend family funeral services.
6. Human Resources designates the employee’s entry in the College database as “deceased”.
7. Human Resources assists with collecting personal items from the deceased’s office, workspace or
locker.
8. In the case of faculty, a remembrance is read on the floor of the faculty meeting and entered into
the minutes.
9. A death announcement is included in the Morthland College Newsletter, if appropriate.
10. Follow-up programming may be offered by the Student Counseling Center or the contracted
Employee Assistance Program on issues associated with the death (e.g. grief, understanding
suicide, etc.).
FOOD POISONING
Incidents of suspected food poisoning will be reported to the Campus Safety and Director of Heritage
House, if deemed to be an issue of public health beyond personal privacy, the Dean of Students Affairs.
Suspected Food Poisoning
1.
2.
3.
4.

Campus Safety and Director of Food Service will work to confirm or deny food poisoning.
Campus Safety (or designate) will notify Dean of Student Affairs and Franklin County Health
Department of possible food poisoning.
Director of Food Service (or designate) and campus Safety will investigate currently served food
products in campus dining facilities and eating houses, removing and holding anything deemed
questionable.
Campus Safety, in cooperation with College Communications, will make a public statement
outlining the investigation and corrective action taken.

Confirmed Food Poisoning - Source Unknown
1.
2.
3.
4.

5.

Campus Safety staff notifies Dean of Student Affairs and Franklin County Health Department of
confirmed food poisoning.
Campus Safety (or designate) convenes Emergency Response Team.
Campus Safety (or designate) will notify Dean of Student Affairs and Franklin County Health
Department of possible food poisoning.
Director of Heritage House (or designate) and Campus Safety will investigate currently served
food products in campus dining facilities and eating houses, removing and holding anything
deemed questionable.
Campus Safety, in cooperation with College Communications, will make a public statement
outlining the investigation and corrective action taken.

Confirmed Food Poisoning- Campus Supplied Food Source
1.
2.
3.
4.
5.
6.
7.

Campus Safety staff notifies Dean of Students Affairs and Franklin County Health Department of
confirmed food poisoning.
Campus Safety (or designate) convenes Emergency Response Team.
Campus Safety (or designate) alerts specific campus food provider
Campus food provider will immediately remove and hold all food/products under investigation.
Campus food provider will cooperate with Franklin County Health Department investigation/
Campus food provider will submit lists of customers/consumers during previous 48 hours to
Campus Safety.
Campus Safety, in cooperation with College Communications, will make a public statement
outlining the investigation and corrective action taken.
SEVERE WEATHER (E.G. HURRICANE, ICE STORM, ETC.)

When advance warning is available, the Campus Safety, the Provost and the Vice President of Business
Affairs will respond to plan, educate and inform the campus community. Students, faculty and staff will be
given instructions via campus-wide email and texting.
Weather related cancelations will be made available on the college website and through the texting
system.
WATER CONTAMINATION
In case of contamination of the municipal water system contact Campus Safety. Physical Plant personnel
will coordinate the purchase of drinking water

MISSING STUDENT NOTIFICATION PROCEDURES
If you become aware that a fellow student is missing and you are unable to contact him or her, please
immediately contact the school office, Cathie Mieldezis or your RA/Dorm Parents.
If you have been/are the victim of a crime, please take appropriate measure. If you or someone you are
with is in physical danger, immediately dial 911. Please also report any crime committed against you,
observed by or known by you to Cathie Mieldezis. Confidentiality will be maintained in all circumstances
and persons will only be given information on a need to know basis.

